Health Assessment Reminders from Paycom

Email reminders will come from systemmessage@paycomonline.com. Belowis a
sampleofwhat the email will looklike:

Hello EMPLOYEE NAME,

This is a friendly reminder that your annual health assessment expires YEAR-MONTH-DAY. If you haven’t done so
already, please contact your primary care provider’s office as soon as possible to schedule an appointment.

New York state law mandates that each employee completes an annual health assessment in order to create a safe
environment for our patients and staff. All employees are responsible for the timely completion of their health
assessment.

Your annual health assessment requires that you complete the following:

1. Your statement and signature (1st page, top half)
2. Annual tuberculosis screening (PPD or Quantiferon test. For Quantiferon, please attach the lab results)
3. Annual physical with your medical provider's statement and signature

4, Additional titers (if applicable with your form)

If we have not received your Annual Health Assessment in a timely manner, you will be placed on an unpaid suspension.
You can access your blank health assessment form in your Documents section in your Paycom Employee Self Service
login. Please send your completed form (please submit all parts together) to Domeéa Cipparone in HR and contact

Domed if you have any questions.

**Please disregard this email if you have already submitted your completed health assessment form**

Thank you,

To obtain yourrequired Annual Health Assessment Form, please printit fromyour
Paycom profile via your Employee Self-Servicelogin. Instructions arelisted
below:

1. Loginto your Paycom accountand click “My Documents” under
Documents.



mailto:systemmessage@paycomonline.com

Documents

2. You will find your specific Annual Health Assessment form available to
view and print to take to your medical provider

My Documents

Completed €
‘ ADD DOCUMENT ‘ Show 10 » 1-90f0 Q
Name and File Type Employee Signature Supervisor Signature Delete J4 Last Modified
ks Flu Documentation 2019-2020 N/A N/A N/A 09/06/2019
ks Onboarding Instructions - FYI N/A N/A N/A 09/06/2019

@I Health Assess n@ N/A N/A N/A 00/04/2010

***Please note some employees may be requiredto have additional titers
done (this will be clearly indicated on your formon page 2)

*Ifyou havehad achest x-ray donein the past, please contact Domea to inquireif
aTB testis required.

Please send your completed form (please submit all parts together) to Domea
Cipparonein HR and contactDomeaif you haveanyquestions. Youcanalso send
us your annual health assessment via interoffice mailor by droppingitoffat18th
streetor19 West.

Thankyou,

HR Team



